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THE CITY OF MURFREESBORO 
PARKS & RECREATION DEPARTMENT 

INVITATION TO BID 
ITB-8-2015 

Office Furniture and Equipment 
 
The City of Murfreesboro (“City”) will receive and publicly open sealed bids in the City 
Manager’s Office, Post Office Box 1139, 111 West Vine Street, Murfreesboro, Tennessee 
37133-1139, telephone number (615) 849-2629.  This Invitation to Bid (ITB) is subject to the 
instructions, conditions, specifications, addenda, and any other elements of this ITB, including 
those incorporated by reference. 
 
 
 
DATE ISSUED:   April 6, 2015   
 
BID TITLE:   ITB-8-2015, Office Furniture & Equipment  
            for Indoor Tennis Facility 
  
CITY CONTACT PERSON:  Althea Pemsel, Purchasing Department 
  
TELEPHONE NUMBER: (615) 849-2629 
 
FAX NUMBER: (615) 849-2679 
 
E-MAIL ADDRESS: purchasing@murfreesborotn.gov 
 
 
BID OPENING DATE: April 27, 2015 
 
BID OPENING TIME: 3:00 p.m., Murfreesboro Tennessee local time 
 
 
All bid responses must be received and acknowledged in the City Manager’s Office on or 
before the day and time listed below, at which time all bids will be publicly opened and 
read aloud. 
 
SUBMIT BID RESPONSE IN SEALED ENVELOPE TO:  
 

City of Murfreesboro 
City Manager’s Office 
Post Office Box 1139 
111 West Vine Street 

Murfreesboro, Tennessee 37133-1139 
 
Bid envelope must include the bid title, bid opening date, and the bidder’s name.  Failure 
to provide this information on the envelope may result in the bid not being considered.  
Do not submit bids by fax or electronically.  Bids submitted by fax or electronically 
cannot be accepted or considered for award.  Sealed bids are required. 
 
 
 

mailto:purchasing@murfreesborotn.gov
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1. INSTRUCTIONS AND CONDITIONS 

1.1. Invitation to Bid 

1.1.1. The City of Murfreesboro is seeking bids for the purchase of Office Furniture and 
Equipment for the Indoor Tennis Facility.  Sealed bids will be received by the City of 
Murfreesboro at the Office of the City Manager, located on the first floor of City Hall, 
Post Office Box 1139, 111 West Vine Street, Murfreesboro, Tennessee 37133-
1139, until 3:00 p.m. local time on April 27, 2015, at which time the bids will be 
opened.   

1.1.2. Bids may be mailed or delivered to the City of Murfreesboro, Office of the City 
Manager, City Hall, Post Office Box 1139, 111 West Vine Street, Murfreesboro, TN 
37133-1139.  Attached are the specifications and bid form for the purchase of 
aluminum bleachers.  All bids shall be submitted on the attached bid form in sealed 
envelopes with “Parks & Recreation Office Furniture and Equipment Indoor Tennis 
Facility Bid” on the outside of the envelope.   All bids must be signed.  Failure of a 
bidder to sign a bid proposal removes the bid from consideration.  A typed name 
will not be acceptable without the person’s written signature as well.  The City will 
not accept bid responses submitted by fax or electronic mail. 

1.1.3. Bid responses must be received and acknowledged in the City Manager’s Office on 
or before the date and time specified for the receipt of bid responses.  A bid 
opening date has been set for April 27, 2015, at 3:00 p.m. local time in the Office of 
the City Manager located on the first floor of City Hall.  No bids received after 
closing time will be accepted.  All late bid responses will be returned unopened to 
the bidder.  Bids postmarked on the bid opening date but received in the City 
Manager’s Office after the specified time will be considered late and will be 
returned unopened.  The City shall not be responsible for bid responses that are 
mailed or sent via private delivery services.   

1.1.4. These documents constitute the complete set of specification requirements and bid 
response forms. The bidder is responsible for insuring that all pages and all 
addenda are received. The City advises all bidders to closely examine this ITB 
package, and to immediately direct any questions regarding the completeness of 
this ITB package and any addenda thereto to the City’s Contact Person.   

1.1.5. Any prospective bidder desiring an explanation or interpretation of this ITB, 
drawings, specifications, etc., must request such explanation in a written form 
received by the contact person no later than seven (7) calendar days prior to the 
bid opening date. 

1.1.6. There may be one or more amendments to this ITB.  If you desire to receive copies 
or notices of any such amendments, you must complete and submit the Contact 
Information Form included in the ITB.  Please send this information to the contact 
person listed above via fax or e-mail.  The City will send amendments only to those 
firms which timely complete and return this form via fax or provide the requested 
information by timely e-mail.  

1.1.7. Any discrepancies, errors, omissions, or ambiguities in this bid, the specifications or 
addenda (if any) should be reported to the contact person for the City.  If 
necessary, a written addendum will be issued to bidders on record and the 
addendum will be incorporated in the bid and will become part of the purchase 
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agreement.  The City will NOT be responsible for any oral instructions, clarifications 
or other communications and no such oral communication may be relied on by any 
bidder. 

1.2. Bid Responses 

1.2.1. Bid responses must be submitted in a sealed envelope that includes the bid title, 
bid opening date, and the bidder’s name.  Failure to provide this information on the 
envelope may result in the bid not being considered.  

1.2.2. All bid responses should be typewritten.  If not typewritten, they must be written in 
ink and clearly legible, and numbers must be expressed in both words and figures.  
All bids must be signed by an individual authorized to bind the bidder.  Signatures 
are required where indicated; failure to comply with this requirement shall be cause 
for rejection of bid response.  Erasures, white-outs and typeovers, and other 
modifications should be initialed.  Bidders are cautioned to verify their bid response 
prior to submission.  Failure of a bidder to sign a bid proposal removes that bid 
from consideration.  A typed name will not be acceptable without the person’s 
written signature. 

1.2.3. Certain mistakes may be corrected so long as the intended correct bid response is 
clearly evident.  In the event of a disagreement between unit price and extended 
price, the unit price will control.    

1.2.4. Specifications furnished in the request for bid are intended to establish a desired 
quality or performance level, or other minimum requirements, which will provide the 
City with the best product available at the lowest possible price.  Should the bidder 
wish to bid on items which exceed the minimum specifications, the bidder is 
encouraged to attach a separate sheet providing a description of such components. 

1.2.5. Bidders must specify manufacturer's name for all products proposed and show the 
unit price on each individual item as specified.  Prices quoted must be the price for 
new (not reconditioned or remanufactured) merchandise direct from the 
manufacturer that is free from defects. If bidding a substitute article, a bidder must 
provide the manufacturer's name, brand, model, make and catalogue reference, 
specifications for the substituted article, and/or other information that will enable the 
City to make the determination of similarity, serviceability and suitability of the 
substitute.  The City reserves the right to be the sole judge in making such 
determination.   

1.2.6. If bidding a substitute article, the bidder may, no less than five (5) working days in 
advance of the bid opening, request a determination from the City whether the 
substituted item is equal and/or better and of comparable quality as specified.  The 
City will attempt to give the bidder notice of City's determination no later than two 
(2) working days in advance of the bid opening.  Bidder is not required to seek such 
pre bid approval but the bid may be rejected for failure to meet specifications if the 
proposed substitute is unacceptable to City. 

1.2.7. Where more than one item is listed, any item(s) not bid upon should be indicated 
“No Bid”. Any and all items left blank will be considered a “No Bid” for that item.  
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1.2.8. A bidder desiring to bid “No Charge” for an item must so indicate by writing “no 
charge” or “N/C”.  Bidders shall not leave an item blank since it will be construed as 
incomplete and may be rejected. 

1.2.9. Bid responses may only be withdrawn until bid opening after which time no bids 
may be withdrawn for a period of ninety (90) calendar days after bid opening. 

1.2.10. Bid responses may be modified by written notice received and acknowledged by 
the City Manager’s Office prior to the date and time for public opening of bids. Late 
modifications cannot be considered. 

1.2.11. The City will not be liable for any costs incurred by the bidder in preparing a 
response to this solicitation. Bidders will submit responses at their own risk and 
expense. All responses and their accompanying documentation will become the 
record of the City. 

1.2.12. The City is exempt from federal and state taxes. Upon request, the City will provide 
a sales tax exemption certificate to the awarded bidder. Vendors doing business 
with the City shall not be exempted from paying sales tax to their suppliers for 
materials to fulfill contractual obligations to the City, nor shall any vendor be 
authorized to use the City’s Tax Exemption Number in securing such materials. 

 

1.3. Bid Award 

1.3.1. Any contract awarded pursuant to this ITB shall be awarded to the lowest 
responsive and responsible bidder whose bid response meets the requirements 
and criteria set forth in this ITB. A “responsive bidder” means a person who has 
submitted a bid response, which conforms in all material respects to the ITB. A 
“responsible bidder” means a person who has the capacity, reputation and 
experience in all respects to perform fully the contract requirements and the 
integrity and reliability, which will assure good faith performance within the time 
specified without delay or interference. 

 
The City may make such investigations as deemed necessary to determine the 
ability of the bidder to provide the products and services required by the bid 
package. 

1.3.2. This solicitation in no manner obligates the City to the purchase described, implied 
or which may be proposed, until confirmed by a written contract. Progress toward 
this end is solely at the discretion of the City and may be terminated at any time 
prior to the signing of a contract.  The City reserves the right to make revisions to 
any quantity shown on the bid form dependent upon bid prices and available 
funding.  Prices bid on each item shall be firm regardless of the actual quantity of 
item(s) purchased. 

1.3.3. The successful bidder shall provide office furniture and equipment for the Indoor 
Tennis Facility.  The bid price shall include all parts, labor, accessories and 
any other standard equipment necessary to make these items function as 
intended.  Pricing for each component shall be effective for one (1) year from 
date of bid award.  If in the bidder’s opinion, additional equipment or services are 
necessary to make the equipment fully operational, this shall be included with 
explanation in the bid.  It is requested that bidders raise any such questions in 
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advance of submitting a bid to the City.  To submit a bid implies consent to the 
terms as set forth in this bid. 

1.3.4. Any items bid deemed not of equal and/or better and of comparable quality and 
similar in design as that specified shall be cause for rejection of bids. In addition to 
the price, the following aspects will also be considered in the award of a contract: 

 
a. The ability of the bidder to perform the contract or to provide the material for 

service required; 
 
b. Whether the bidder can perform the contract and provide the material or 

service promptly or within the time specified without delay or interference; 
 
c. The character, integrity, reputation, experience and efficiency of the bidder; 
 
d. The previous and existing compliance by the bidder with laws and ordinances 

relating to the contract or service; 
 
e. The ability of the bidder to provide future maintenance and/or service for the 

subject of the contract; 
 
f. Terms and conditions stated in bid; 
 
g. Compliance with specifications or the ITB; 
 
h. Utilization of the format set forth in Section 3 for submittal of a bid; and, 

 
i. Bidder’s past performance with the City. 

1.3.5. The City reserves the right to reject any and all bids, to waive any irregularities in a 
bid, to make awards to more than one bidder, to accept any part or all of a bid, or to 
accept the bid (or bids) which in the judgment of the governing body is in the best 
interest of the City. 

1.3.6. No bidder may withdraw its response for a period of ninety (90) calendar days after 
the date and time set for the opening of the responses.  In the event the City shall 
award a contract to a bidder and if during such ninety (90) day period the City 
determines that such bidder will be unable to properly perform the contract, the City 
reserves the right to terminate the contract and award the contract to the next best 
offer without being required to re-advertise the Bid. 

1.3.7. The contract awarded may be terminated upon any of, but not limited to, the 
following occurrences: a) bankruptcy or insolvency of the bidder or one or more of 
the bidder’s principal owners; b) unauthorized substitution of products other than 
those identified in the specifications or specifically approved by the City as a 
substitute prior to award of the contract; c) unsatisfactory performance of products 
supplied by the bidder or services provided by the bidder; d) fraud and e) any other 
breach of the terms of the bid specifications or contract. 

1.3.8. Bidder, by signing and making this bid, does further declare, in determining the 
prices and/or amounts of the bid, that bidder has not colluded with any other 
person, firm, corporation or association in arriving at said prices and/or amounts or 
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in any way violated the terms, conditions and/or spirit of the provisions of 15 U.S.C. 
1 through 7 (Sherman Anti-Trust Act). 

 

1.4. Terms and Conditions 

A representative copy of a City contract is included with this bid package.  It immediately follows 
the Invitation to Bid document.  Any bidder who is awarded a contract pursuant to this invitation 
to bid agrees to be bound by the terms and conditions set forth in the attached City Contract 
(Attachment A). If the bidder objects to any contract terms or proposes any additional 
terms, such objections and terms must be set forth in the bid.  Rejection of any proposed 
City Contract terms may be a basis for rejection of the bid.  If an award is made, any contract 
resulting from this ITB will be effective on the date the contract is signed by all required parties.   
 
All bidders who are awarded contracts agree to be bound by these terms and conditions set 
forth below: 

1.4.1. Should awarded bidder fail to fulfill, in a timely and proper manner, its obligations 
under the contract, or if it should violate any of the terms of the contract, the City 
shall have the right to immediately terminate the contract upon written notice to the 
bidder. The City may terminate the contract at any time, with or without cause, 
upon written notice to bidder. Should funding for the contract be discontinued, the 
City shall have the right to terminate the contract immediately upon written notice to 
the awarded bidder. 

1.4.2. The City, at its option, and in lieu of immediate termination, may request that the 
awarded bidder repair or replace any defective goods or correct performance by 
written notice to awarded bidder. In that event, awarded bidder shall take corrective 
action within the amount of time specified by the City in the written notice. Exercise 
of this option shall not relieve awarded bidder of any liability to the City for damages 
sustained by virtue of awarded bidder’s breach. 

1.4.3. The contract may be modified only by written amendment executed by all parties 
and their signatories hereto.  

1.4.4. No waiver of any provision of the contract shall affect the right of any party 
thereafter to enforce such provision or to exercise any right or remedy available to it 
in the event of any other default. 

1.4.5. Awarded bidder agrees that, in the event either party deems it necessary to take 
legal action to enforce any provision of the contract, and in the event the City 
prevails, awarded bidder shall pay all expenses of such action including the City’s 
attorney fees, expenses, and costs at all stages of the legal action and/or 
alternative dispute resolution process, if any. 

1.4.6. The validity, construction and effect of the contract, and any and all extensions 
and/or modifications thereof shall be governed by the laws of the State of 
Tennessee.   

1.4.7. Should any provision of the contract be declared to be invalid by any court of 
competent jurisdiction, such provision shall be severed and shall not affect the 
validity of the remaining provisions of the contract. Any action between the parties 
arising from this agreement shall be maintained in the courts of Rutherford County, 
Tennessee.  
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1.4.8. Contractor shall indemnify and hold harmless the City, its officers, agents and 
employees from: i) any claims, damages, costs, and attorney fees for injuries or 
damages arising, in part or in whole, from the negligent or intentional acts or 
omission of awarded bidder, its officers, employees and/or agents, including its sub 
or independent contractors, in connection with the performance of this contract; and 
ii) any claims, damages, penalties, costs, and attorney’s fees arising from any 
failure of awarded bidder, its officers, employees and/or agents, including its sub or 
independent contractors, to observe applicable laws, including, but not limited to, 
labor laws and minimum wage laws. 

1.4.9. Awarded bidder shall maintain insurance sufficient to cover any claims arising from 
the acts of the awarded bidder in connection with the performance of this contract 
and subject to the approval of the City.  

1.4.10. The bidder shall furnish to the City all such information and data for this purpose as 
the City may request.  Such information shall be submitted to the City within five (5) 
calendar days of the City’s written request.  The City does hereby expressly 
reserve the right to reject any and all bid responses, the right to request additional 
information, the right to clarify bids, the right to award a contract for only some but 
not all the articles or items in the bid, and does further expressly reserve the right to 
waive minor irregularities.  The City does not warrant or guarantee that a contract 
will be awarded as a result of this ITB.   

 

1.5. Standards 

Bidder, by signing and making this bid, makes the following affirmative declaration and 
statement as of the date said bid is signed, to wit: 

1.5.1. Bidder affirms that by its employment policy, standards and practices, it does not 
subscribe to any personnel policy which permits or allows for the promotion, 
demotion, employment, dismissal or laying off of any individual due to the 
individual’s race, creed, color, national origin, age or sex and it is not in violation of 
and will not violate any applicable laws concerning the employment of individuals 
with disabilities. 

1.5.2. It is the policy of the City not to discriminate on the basis of age, race, sex, color, 
national origin, or disability in its hiring and employment practices, or in admission 
to, access to, or operation of its programs, services, and activities. With regard to 
all aspects of this contract, Contractor certifies and warrants it will comply with this 
policy. 

1.5.3. Bidder understands that it shall be a breach of ethical standards for any person to 
offer, give or agree to give any employee or former employee, or for any employee 
or former employee to solicit, demand, accept or agree to accept from another 
person, a gratuity or an offer of employment in connection with any decision, 
approval, disapproval, recommendation, preparation of any part of a program 
requirement or a purchase request, influencing the content of any specification or 
procurement standard, rendering of advice, investigation, auditing or in any other 
advisory capacity in any proceeding or application, request for ruling, 
determination, claim or controversy or other particular matter, pertaining to any 
program requirement of a contract or subcontract or to any solicitation or proposal 
therefore. 



  Page 8 of 23 

1.5.4. A breach of ethical standards could result in civil and/or criminal sanctions and/or 
debarment or suspension from being a contractor or subcontractor under City 
contracts.  

 

1.6. Payment and Delivery 

1.6.1. Payment will be made by the City after goods and/or services have been received, 
accepted, and properly invoiced as indicated in the contract and/or purchase order. 
Invoices must bear the purchase order number. 

1.6.2. All items must be delivered and installed within forty-five (45) calendar days of bid 
award.  Forty-eight (48) hours advance notice should be given prior to delivery.  
With delivery, any required installation shall begin and continue day to day until 
complete.   

1.6.3. Deliveries of all items shall be made as stated in the bid specifications. In the 
appropriate blank on the bid response form, the Bidder must indicate the best 
delivery date after receipt of order. Deliveries resulting from this ITB are to be 
coordinated with Parks and Recreation Department staff. Time is of the essence 
and the bidder’s delivery date must be specified and adhered to. Should the 
awarded bidder fail to deliver items on or before its stated date, the City reserves 
the right to cancel the order or contract. The awarded bidder(s) shall be responsible 
for making any and all claims against carriers for missing or damaged items. 

1.6.4. Delivered items will not be considered “accepted” until an authorized agent for the 
City has, by inspection or test of such items, determined that they fully comply with 
specifications. The City may return, for full credit and at no expense to the City, any 
item(s) received which fail to meet the specifications as stated in this ITB. 

1.6.5. All deliveries made pursuant to this ITB, and the contract award, must be made 
pursuant to written purchase order of the City. The City assumes no liability for 
goods and/or services provided without a written purchase order from the City. 
Unless otherwise specified in this ITB, delivery and freight charges are to be 
prepaid and included in the bid price. 

1.6.6. Unless otherwise specified every item bid shall have a manufacturer’s warranty 
against defects in parts or workmanship for a minimum of one (1) year. 
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2. SPECIFICATIONS 

2.1   Overview 

2.1.1 Invitation to Bid to provide new Office Furniture and Equipment for the new Indoor 
Tennis Facility for the Parks and Recreation Department. 

2.2   Specifications 

 

2.2.1 Delivery and Installation: Units shall be delivered and installed, completely 
assembled, serviced and ready for operation. 

2.2.2 Delivery Location:  Adams Tennis Complex, 925 Golf Lane, Murfreesboro, 
Tennessee 37129. 

2.2.3 Furniture and equipment must be delivered and installed within 45 days of bid 
award.  The firm must include their delivery schedule on the price sheet. 

2.2.4 Other:  It is the intent of these specifications to purchase new, current production, 
office furniture and equipment of good quality and design. All equipment and 
accessories normally furnished shall be included whether specified or not.  

2.2.5 Include colors and finished if different from model numbers listed. 

2.2.6 The complete list of furniture and equipment is listed in Section 3 – Bid Form. 
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3. BID FORM 
 

City of Murfreesboro Parks & Recreation 
Office Furniture & Equipment for Indoor Tennis Facility 

 
Costs included in the bid prices shall include parts, labor, accessories and any other standard 
equipment necessary to make the furniture and equipment operational, freight, delivery, and 
installation.  Pricing for each component shall be effective for one (1) year from date of bid 
award.  The City is not subject to sales tax.  The delivery dates after receipt of order must  be 
given. 
 
Explain type of warranty, length, coverage provided, bidder and purchaser liabilities and any 
associated costs.  Specify any additions to the warranty coverage above the limits set forth in 
the attached specifications (attach additional pages if necessary).   
 
For exceptions, if any, attach a separate sheet listing any exceptions to the specifications, with 
an explanation as to why the exception is equal to or better than the specification.  Bidders may 
also submit with the bid a detailed description and specifications of the product(s).   
 
Provide specific details on how you handled the ordering, delivery, implemented the installation 
of large furniture project.  This information can be attached to the Reference Form.  
 
In compliance with this ITB, and subject to all conditions thereof, the undersigned agrees that if 
this bid response is accepted it will furnish any or all of the items upon which price(s) are 
quoted, at the price set opposite each item unless otherwise specified. 
 

Item Brand/Model Price Each Quantity Total 

Office Desk L Shape Include delivery time 
after receipt of order  

   

Single Pedestal Desk Left 
66”W x 30”D x 29.5” H 

Hon H10584LNN or 
equal  

 1  

Return Right w/ box/file 
48” W x 24”D x 29.5” H 

Hon H10515RNN or 
equal 

 1  

Center Drawer 22” x 15 
1/8” 

Hon H1522N or equal  1  

Three Cubicles L Shape 
w/72” Panel 

Include delivery time 
after receipt of order 

   

Worksurface Bracket Kit Hon HWSB2 or equal 
 

 4  

L Connector 50H Hon HEC50PL or equal  2  

T Connector 50H Hon HEC50PT or equal  2  

Integrated Power Pole 
13"H 2"x 2" 

Hon HECPP156 or 
equal 

 1  

Panel Finished Ent Covers 
50H 

Hon HEFEC50P or equal  4  

15H x 13"D x 72”W 
Flipper Door 

Hon HEOHRTA1572FD 
or equal 

 3  

Tackable Panel 50H x 
24W 

Hon HETP5024F or 
equal 

 4  
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Tackable Panel 50H x 
30W 

Hon HETP5030F or 
equal 

 3  

Tackable Panel 50H x 
42W 

Hon HETP5042F or 
equal 

 3  

Tackable Panel 50H x 
48W 

Hon HETP5048F or 
equal 

 4  

Primary 48W x 24D 
Edgeband w/scallops 

Hon HEWR2448PS or 
equal 

 3  

Primary 72Wx 24D 
Edgeband w/scallops 

Hon HEW2472PS or 
equal 

 3  

Tasklight 60W Hon HH870960 or 
equal 

 3  

Electrical Power Harness 
30W 3-1 

Hon HH871230 or 
equal 
 

 3  

Duplex Receptacle Circuit 
1 3-1 & 2-2 

Hon HH871501 or 
equal 

 3  

Duplex Receptacle Circuit 
2 3-1 & 2-2 

Hon HH871502 or 
equal 

 3  

Base In-Feed Cable Base 
3-1 & 2-2 

Hon HH879072 or 
equal 

 1  

Straight Connector Kit Hon HSCKTPS or equal  7  

Box/Box/File 28Hx22 
7/8D x 15W 

Hon HVFB23R or equal  3  

File/File 28H x 19 7/8D x 
15W 

Hon HVFF20R or equal  3  

Task Chairs – Option 1 
 

 

Hon HITL1 with options  
F, S, U, BK19,TSB or 
equal 

 4  

Task Chairs – Option 2 Hon HVL521 with 
option VA10 or equal 

 4  

Office Guest Chairs, sled 
base w/padded arms 

Hon HVL653 or equal  4  

Stool, 4 Leg- Arms Hon HVL636 or equal  2  

Desk (Shop Manager) 
60”W x 30”D x 29.5”H 

Hon H38155 with 
options NS or equal 

 1  

Task Chair (Shop Mgr.) -
Option 1 

 

Hon HITL1 with options 
F, S, U, BK19, TSB or 
equal 

 1  

Task Chair (Shop Mgr.) – 
Option 2 

Hon HVL521 with 
options VA10 or equal 

 1  

Laminator – Option 1 
 

 

Swingline SWI1703075 
or equal 

 1  

Laminator – Option 2 
 

 

Business Source 
BSN20876 or equal 

 1  

Laminator – Option 3 Swingline SWI703073 
or equal 

 1  
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Four-Drawer File Cabinet, 
Vertical 

Hon H312P or equal  2  

Two-Drawer File Cabinet, 
Vertical 

Hon H314P or equal  2  

Metal Storage Cabinet Hon HSC1872 or equal  2  

Steel Bookcase Hon HS72ABCP or 
equal 

 4  

Stack Chairs, color TBD Hon H4041 or equal  100  

Chair Cart Hon H4043 or equal  4  

Café Tables, 36” Round 
Top w/”T” mold 

Hon H1121, Finish 
Option C – Harvest or 
equal 

 10  

Café Tables Bases 28” 
round w/19” foot ring 

Hon HBCR28FRB or 
equal 

 10  

Café Height Stool, 4-leg 
arms 

Hon HVL636 or equal  10  

Business Fire Safe Sentry Group 
SENSFW123GDC or 
equal 

 1  

36” Round Table w/”T” 
mold for Break Room 

Hon H1121 Finish 
Option c - Harvest or 
equal 

 1  

3” Diameter Single 
Column, P Black Finish for 
table listed above 

Hon HXSP-26P or equal  1  

Chairs for Break Room Hon HVL606VA10 or 
equal 

 4  

3-Bin Recycling Center 28 
gallon each, gray 

Safco SAF9798BL or 
equal 

 6  

  TOTAL     

 
See next page for figures and signature page. 
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In figures $  
 
In written form    
 
 Dollars 
 
 
THIS BID RESPONSE SHALL BE REJECTED IF NOT SIGNED WHERE INDICATED.  
 
Name of Firm:  
 
  
 
 
Form of Business:  
 
  
 
Authorized Signature and Date:  
 
  
 
Name Printed and Title:  
 
  
   
Address:  
 
  
 
  
 
 
Telephone Number:      Fax Number:      
 
 
E-Mail:       Delivery Date:     
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4. REQUIRED FORMS 
 

 

SIGNATURE SHEET 
 

 

 

I, the undersigned, do hereby agree to all terms and conditions listed within this formal solicitation, and will supply 

all labor and materials as required with this specification.   

 

 

 

COMPANY NAME: ________________________________________________________________ 

 

ADDRESS:                ________________________________________________________________ 

        ________________________________________________________________ 

          ________________________________________________________________ 

 

 

TELEPHONE: _________________________________ FAX: ______________ 

 

EMAIL:     _______________________________________________________ 

 

 

 

 

ADDENDUM ACKNOWLEDGEMENT 

The proposer shall acknowledge obtaining all addenda issued to this formal solicitation by completing the blocks 

below.  Failure to acknowledge all addenda may be cause for rejection of the response.   

 

 

 

Addendum No. _________________________ Date Issued: _______________________ 

 

Addendum No. _________________________ Date Issued: _______________________ 

 

Addendum No. _________________________ Date Issued: _______________________ 

 

 

 

 

AUTHORIZED SIGNATURE: _________________________________________________________ 

TITLE:  _________________________________________________________________________ 

 

(Print / type name as signed above): __________________________________________________ 

 

DATE: __________________________________________________________________________ 
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                   DRUG FREE WORKPLACE FORM 
 

 

 

The undersigned proposer, in accordance with Tennessee Code, Title 50, and Chapter 9 hereby certifies that 

 

________________________________________________ does: 

(Name of Business) 

 

 

1.  Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession or use of a controlled substance is prohibited in the workplace and specifying the actions that will be 

taken against employees for violations of such prohibition. 

 

2.  Inform employees about the dangers of drug abuse in the workplace, the business’s policy of maintaining a 

drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the 

penalties that may be imposed upon employees for drug abuse violations. 

 

3. Give each employee engaged in providing the commodities or contractual services that are under contract a 

copy of the Drug-Free statement. 

 

4. Notify the employees that as a condition of working on the commodities or contractual services that are 

under contract, employee will abide by the terms of the statement and will notify the employer of any conviction of, 

or plea of guilty or no lo contendere to, any violation of Chapter 50 or of any controlled substance law of the United 

States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction. 

 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation 

program if such is available in the employee’s community, by any employee who is so convicted. 

 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of this 

section. 

 

 

As the person authorized to sign the statement, I certify that this business complies fully with the above 

requirements. 

 

 

 

_____________________________________________________________________________ 

(Authorized signature)      (Date) 

 

 

 

 

_______________________________________________ 

(Print/type name as signed above) 
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      NON-COLLUSION AFFIDAVIT OF PRIME RESPONDENT 

 
 

STATE OF __________________________) 

COUNTY OF ________________________) 

 

____________________________________, being duly sworn, deposes and says that: 

 

(1) He/she is  __________________________ of __________________________, 

 Title  Firm/Company 

 the respondent that has submitted the attached response. 

(2) He/she is fully informed respecting the preparation and contents of the attached solicitation and of all 

pertinent circumstances respecting such solicitation. 

(3) Such solicitation is genuine and is not a collusive or sham solicitation. 

(4) Neither the said respondent nor any of its officers, partners, owners, agent representatives, employees or 

parties in interest including this affiant, has in any way, colluded, conspired, or agreed, directly or indirectly, with 

any other respondent, firm or person, to submit a collusive or sham response in connection with the Agreement for 

which the attached response has been submitted or to refrain from proposing in connection with such Agreement, or 

has in any manner, directly or indirectly, sought by Agreement or collusion or communication or conference with 

any other responder, firm or person to fix the price or prices in the attached solicitation or of any other respondent, 

or to fix any overhead, profit or cost element of the proposed price or the proposed price of any other responder, or 

to secure through any collusion, conspiracy, connivance or unlawful Agreement any advantage against the City of 

Murfreesboro, Tennessee 

(5) The price or prices quoted in the attached response are fair and proper and are not tainted by any collusion, 

conspiracy, or unlawful Agreement on the part of the proposer or any of its agents, representatives, owners, 

employees, or parties of interest, including affiant. 

 

(Signed)_____________________________ 

              _____________________________ 

 (Title) 

 

 

STATE OF TENNESSEE                                                              

COUNTY OF RUTHERFORD 

 

The foregoing instrument was acknowledged before me this _________________by 

_____________________________, who is personally known to me or who has produced  

 

_______________________________ as identification and who did (did not) take an oath. 

 

___________________________________ (Signature of Notary Public) 

 

_______________________________ (Name of Notary Typed, Printed or Stamped) 

Notary Public 

 

___________________________________ (Commission Number) 
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REFERENCE LISTING FORM 
 

List a minimum of 5 references (other than the City of Murfreesboro) for similar projects and contracts, preferably 

governmental, which you have completed within the past 3 years.   

 

 

1 CUSTOMER NAME: __________________________________________________________ 

ADDRESS: ________________________________________________________________ 

  ________________________________________________________________ 

TELEPHONE: (_____)____________________ FAX: (_____)________________________ 

CONTACT NAME: ___________________________________________________________ 

DATE OF COMPLETION OF PROJECT: ___________________________________________ 

CONTRACT AMOUNT: $______________________________________________________ 

 

2 CUSTOMER NAME: _________________________________________________________ 

ADDRESS: _______________________________________________________________ 

  _______________________________________________________________ 

TELEPHONE: (_____)_____________________ FAX: (_____)______________________ 

CONTACT NAME: __________________________________________________________ 

DATE OF COMPLETION OF PROJECT: __________________________________________ 

CONTRAT AMOUNT: $______________________________________________________ 

 

3 CUSTOMER NAME: ________________________________________________________ 

ADDRESS: ______________________________________________________________ 

  ______________________________________________________________ 

TELEPHONE: (_____)_____________________FAX: (_____)______________________ 

CONTACT NAME: _________________________________________________________ 

DATE OF COMPLETION OF PROJECT: _________________________________________ 

CONTRACT AMOUNT: $_____________________________________________________ 

 

4 CUSTOMER NAME: ________________________________________________________ 

ADDRESS: ______________________________________________________________ 

  _______________________________________________________________ 

TELEPHONE: (_____)____________________ FAX: (_____)_______________________ 

CONTACT NAME: _________________________________________________________ 

DATE OF COMPLETION OF PROJECT: __________________________________________ 

CONTRACT AMOUNT: $_____________________________________________________ 

 

5 CUSTOMER NAME: ________________________________________________________ 

ADDRESS: ______________________________________________________________ 

  ______________________________________________________________ 

TELEPHONE: (_____)____________________ FAX: (_____)______________________ 

CONTACT NAME: _________________________________________________________ 

DATE OF COMPLETION OF PROJECT: _________________________________________ 

CONTRACT AMOUNT: $____________________________________________________ 

 

My company has been in this type of business for ____ years 

 

 

State License Number: _______________________________________  Expires:____________________________ 
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SEALED RESPONSE ENVELOPE LABEL  

 

 
The label provided below, with all appropriate information completed, should be used for the proper processing of 

the RFQ submittal.  The label will facilitate the City Manager’s Office to properly handle the sealed envelope 

without revealing the contents until the solicitation is opened. 

 

  

 

 

SEALED RESPONSE ENCLOSED  

 

 

 

Company Name: ________________________________________________________ 

 

Company Address: ______________________________________________________  

 

          ______________________________________________________ 

 

Company Telephone Number: _____________________________________________ 

 

     City of Murfreesboro 

     Attn: City Managers’ Office 

     Purchasing Department 

     111 West Vine Street 

     Murfreesboro, TN  37130 

 

 

Solicitation No: ITB-08-2015 

Solicitation Title: Office Furniture for Tennis Facility 

Response Due Date & Time (EST):   April 27, 2015 by 3:00 p.m. 
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ATTACHMENT A 
 

CONTRACT BETWEEN 
CITY OF MURFREESBORO 

AND  
[INSERT CONTRACTOR NAME] 

FOR PURCHASE OF OFFICE FURNITURE & EQUIPMENT  
FOR ADAMS TENNIS COMPLEX 

  
This contract is entered into on this [INSERT DATE], by and between THE CITY OF 
MURFREESBORO, a municipal corporation of the State of Tennessee ("City") and [INSERT 
CONTRACTOR NAME], [INSERT TYPE OF ENTITY] of the State of Tennessee ("Contractor").  
This contract consists of the following documents:  
 

 Invitation to Bid issued ________________ 

 Bid specifications issued _______________ 

 Contractor’s Bid Response dated _____________ 

 This Contract  
 

In the event of conflicting provisions, all documents shall be construed according to the following 
priorities:  
 

 Any properly executed amendment or change order to this contract (most recent 
with first priority) 

 This Contract 

 Invitation to Bid & Bid Specifications  

 Contractor’s Bid Response 
 
1. Duties and Responsibilities of Contractor.   Contractor agrees to provide and City agrees to 

purchase office furniture and equipment and Contractor agrees to provide the services as set 
forth in the attached Bid Form and Specifications.  

 
2. Term.   This contract shall not be effective until approved by the City Council and signed by 

all required parties. 
 
3. Payment and Delivery.  

 
3.1. Payment will be made by the City after goods and/or services have been received, 

accepted, and properly invoiced. Invoices must bear the purchase order number. 
3.2. Deliveries of all items shall be delivered within forty-five (45) calendar days of order at 

the City of Murfreesboro Parks & Recreation Department located at Adams tennis 
Complex, 925 Golf Lane, Murfreesboro, Tennessee 37129.  Contact Person, Gary 
Arbit, Operations Coordinator, cell 615-203-2152, must be notified of delivery date 
and time within two (2) calendar days prior to delivery.  

3.3. Deliveries of all items shall be made as stated in the ITB and bid specifications. 
Should the Contractor fail to deliver items on or before its stated date, the City 
reserves the right to cancel the order or contract. The Contractor shall be responsible 
for making any and all claims against carriers for missing or damaged items. 

3.4. Delivered items will not be considered “accepted” until an authorized agent for the 
City has, by inspection or test of such items, determined that they fully comply with 
specifications. The City may return, for full credit and at no expense to the City, any 
item(s) received which fail to meet the specifications as stated in the Invitation to Bid. 
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3.5. All deliveries made pursuant to the contract must be made pursuant to the written 
purchase order of the City. The City assumes no liability for goods and/or services 
provided without a written purchase order from the City. Delivery and freight charges 
are to be prepaid and included in the bid price. 

 
4. Price.    The price for goods and other items and/or services shall be invoiced at the prices 

and charges fixed by the Contractor as per the attached bid which reflects a total price of     
_____________________. 

 
5. Warranty.   Unless otherwise specified every item bid shall meet the warranty requirements 

set forth in the specifications.   
 
6. Taxes.   The City of Murfreesboro is exempt from State sales tax and will issue a tax 

exemption certificate to the Contractor as requested. City shall not be responsible for any taxes 
that are imposed on Contractor.  Furthermore, Contractor understands that it cannot claim 
exemption from taxes by virtue of any exemption that is provided to City.  
 

7. Termination—Breach.   In the event that any of the provisions of the Contract are violated by 
the Contractor, the City may serve written notice upon the Contractor of its intention to 
terminate the Contract, and unless within seventy-two (72) hours after the serving of such 
notice upon the Contractor, such violation or delay shall cease and satisfactory arrangement for 
correction be made, the City may immediately terminate the Contract at anytime after said 
seventy-two (72) hours.  Such termination shall not relieve Contractor of any liability to City for 
damages sustained by virtue of any breach by Contractor. 
 

8. Termination—Funding.   Should funding for this contract be discontinued, City shall have the 
right to terminate the contract immediately upon written notice to Contractor. 
 

9. Termination—Notice.   City may terminate this contract at any time upon thirty (30) calendar 
day’s written notice to Contractor.  In that event, the Contractor shall be entitled to receive just 
and equitable compensation for any satisfactory authorized work completed as of the 
termination date. 
 

10. Compliance with Laws.   Contractor agrees to comply with any applicable federal, state and 
local laws and regulations. 
 

11. Notices.   
 
11.1. Notices to City including but not limited to notice of assignment of any rights to money 

due to Contractor under this contract must be mailed or hand delivered to the attention 
of City Manager, Post Office Box 1139, 111 West Vine Street, Murfreesboro, Tennessee 
37133-1139. 

11.2. Notices to Contractor shall be mailed or hand delivered to Contractor, [INSERT 
CONTRACTOR NAME & ADDRESS] 
 

12. Maintenance of Records.   Contractor shall maintain documentation for all charges against 
City.  The books, records, and documents of Contractor, insofar as they relate to work 
performed or money received under the contract, shall be maintained for a period of three (3) 
full years from the date of final payment and will be subject to audit, at any reasonable time and 
upon reasonable notice by City or its duly appointed representatives.  The records shall be 
maintained in accordance with generally accepted accounting principles. 
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13. Modification of Contract.   This contract may be modified only by written amendment 
executed by all parties and their signatories hereto.  Depending upon the nature and amount of 
the amendment, the approval of the City Council may be required.  Minor modifications to the 
contract may be executed by signature of the City Manager in lieu of the City’s signatory 
hereto.     
 

14. Partnership/Joint Venture.   Nothing herein shall in any way be construed or intended to 
create a partnership or joint venture between the parties or to create the relationship of 
principal and agent between or among any of the parties.  None of the parties hereto shall hold 
itself out in a manner contrary to the terms of this paragraph.  No party shall become liable for 
any representation, act or omission of any other party contrary to the terms of this paragraph. 
 

15. Waiver.   No waiver of any provision of this contract shall affect the right of any party thereafter 
to enforce such provision or to exercise any right or remedy available to it in the event of any 
other default. 
 

16. Employment.   Contractor shall not subscribe to any personnel policy which permits or allows 
for the promotion, demotion, employment, dismissal or laying off of any individual due to race, 
creed, color, national origin, age, sex, or which is in violation of applicable laws concerning the 
employment of individuals with disabilities. 
 

17. Non-Discrimination.   It is the policy of the City not to discriminate on the basis of age, race, 
sex, color, national origin, or disability in its hiring and employment practices, or in admission to, 
access to, or operation of its programs, services, and activities. With regard to all aspects of 
this contract, Contractor certifies and warrants it will comply with this policy. 
 

18. Indemnification and Hold Harmless.   Contractor shall indemnify and hold harmless City, its 
officers, agents and employees from: 
 
18.1. Any claims, damages, costs and attorney fees for injuries or damages arising, in part or 

in whole, from the negligent or intentional acts or omissions of Contractor, its officers, 
employees and/or agents, including its sub or independent Contractors, in connection 
with the performance of the contract, and,  

18.2. Any claims, damages, penalties, costs and attorney fees arising from any failure of 
Contractor, its officers, employees and/or agents, including its sub or independent 
Contractors, to observe applicable laws, including, but not limited to, labor laws and 
minimum wage laws. 

18.3. Contractor shall pay City any expenses incurred as a result of Contractor’s failure to 
fulfill any obligation in a professional and timely manner under this Contract. 
 

19. Attorney Fees.   Contractor agrees that, in the event either party deems it necessary to take 
legal action to enforce any provision of the contract, and in the event City prevails, Contractor 
shall pay all expenses of such action including City's attorney fees and costs at all stages of the 
litigation. 
 

20. Assignment—Consent Required.   The provisions of this contract shall inure to the benefit of 
and shall be binding upon the respective successors and assignees of the parties hereto.  
Except for the rights of money due to Contractor under this contract, neither this contract nor 
any of the rights and obligations of Contractor hereunder shall be assigned or transferred in 
whole or in part without the prior written consent of City.  Any such assignment or transfer shall 
not release Contractor from its obligations hereunder.  NOTICE OF ASSIGNMENT OF ANY 
RIGHTS TO MONEY DUE TO CONTRACTOR UNDER THIS CONTRACT MUST BE SENT 
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TO THE ATTENTION OF CITY MANAGER, POST OFFICE BOX 1139, 111 WEST VINE 
STREET, MURFREESBORO, TENNESSEE 37133-1139. 
 

21. Entire Contract.   This contract, invitation to bid, bid specifications, and Contractor’s bid 
response set forth the entire agreement between the parties with respect to the subject matter 
hereof and shall govern the respective duties and obligations of the parties. 
 

22. Force Majeure.   No party shall have any liability to the other hereunder by reason of any delay 
or failure to perform any obligation or covenant if the delay or failure to perform is occasioned 
by force majeure, meaning any act of war, order of legal authority, act of nature, or other 
unavoidable causes not attributed to fault or negligence of Contractor and/or City. 
 

23. Governing Law.   The validity, construction and effect of this contract and any and all 
extensions and/or modifications thereof shall be governed by the laws of the State of 
Tennessee.  Tennessee law shall govern regardless of any language in any attachment or 
other document that the Contractor may provide. 
 

24. Venue.   Any action between the parties arising from this agreement shall be maintained in the 
courts of Rutherford County, Tennessee. 
 

25. Severability.   Should any provision of this contract be declared to be invalid by any court of 
competent jurisdiction, such provision shall be severed and shall not affect the validity of the 
remaining provisions of this contract. 
 

26. Notices.   Any notice to Contractor from the City relative to any part of the Contract shall be 
considered delivered and the service thereof completed when said notice is posted by 
registered mail, to the said Contractor at its last given address or delivered in person to said 
Contractor or its authorized representative on the work. 

 
26.1. Notices to City shall be sent to: 

 
Department: City of Murfreesboro Administration 
Attention:  City Manager  
Address:  Post Office Box 1139 
   111 West Vine Street 

Murfreesboro, TN  37133-1139 
 
26.2. Notices to Contractor shall be sent to: 

 
Contractor: [INSERT CORRECT INFORMATION] 
Attention:   
Address:   
     

27. Effective Date.   This contract shall not be binding upon the parties until it has been signed first 
by the Contractor and then approved by the City Council and signed by the Mayor.  When it 
has been so signed, this contract shall be effective as of the date first written above. 

 
CITY OF MURFREESBORO    CONTRACTOR NAME 
         [TYPE IN THE NAME OF THE COMPANY] 
 
         SAMPLE CONTRACT DO NOT SIGN  
By:         By:       
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      Shane McFarland, Mayor [INSERT NAME & TITLE OF SIGNING 
AUTHORITY FOR CONTRACTOR] 

 
 
Approved as to form: 
 
 
         
Susan Emery McGannon, City Attorney 
 
 
         
Kelley Baker, Staff Attorney 

STATE OF _________________ ) 
     :  ss 
COUNTY OF _______________ ) 
 

Before me, the undersigned notary 
public, personally appeared _____________, 
with whom I am personally acquainted (or 
proved to me on the basis of satisfactory 
evidence), and who, upon oath, 
acknowledged such person to be the 
______________, or other officer authorized 
to execute the foregoing instrument for the 
purposes therein contained. 
 

WITNESS MY HAND and seal this 
____ day of ______________, 20___. 

 
 

       
Notary Public 
 
My Commission Expires:    

 


